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	Shaded areas are mandatory to initiate a project.

See guidelines and instruction sheet for further information.  www.admin.state.mn.us/recs
	To be completed by RECS Only:

	
	Project Number:
	
	 

	
	Activity:
	
	

	
	Date Received:
	 
	 

	
	Workload Units:
	
	

	Agency Date:
	
	
	

	 

	Project Name:
	

	 (verb/noun)

	Project Description: 
	

	

	Project Location:
	Building Name:
	
	Statewide ID Number:
	

	
	Building Name:
	
	Statewide ID Number:
	

	
	Building Name:
	
	Statewide ID Number:
	

	

	Project Primary  

Contact List:
	Requesting Agency:
	
	
	To be completed by RECS Only:

	
	Agency Contact:
	
	
	
	
	

	
	Telephone:
	
	
	RECS ATL:
	
	

	
	E-mail: 
	
	
	
	
	

	
	
	
	
	RECS PM:
	
	

	
	Requesting Facility:
	
	
	Telephone:
	
	

	
	Facility Contact:
	
	
	Email:
	
	

	
	Telephone:
	
	
	

	
	E-mail:
	
	
	

	
	
	
	
	Consultant Selection:

	
	Other (tenant):
	
	
	
	
	In-House
	

	
	Contact:
	
	
	
	
	RECS selection
	

	
	Telephone:
	
	
	
	
	SDSB selection
	

	
	E-mail:
	
	
	
	
	

	
	
	
	
	Delivery Method:

	
	Other
	
	
	
	
	Design/Bid/Build

	
	Contact:
	
	
	
	
	OMR

	
	Telephone:
	
	
	
	
	Other:
	
	

	
	E-mail:
	
	
	
	
	

	

	Project Categories:

(Check all that apply)
	Scope:
	
	Type:
	
	Additional Requirements:

	
	Study
	
	
	New 
	
	
	Percent for Art
	

	
	Predesign
	
	
	Addition
	
	
	Technology
	

	
	Design
	
	
	Remodel 
	
	
	MinnCorr
	

	
	Construction
	
	
	Repair/Replacement
	
	
	Relocation
	

	
	Other _________
	
	
	Other ___________
	
	
	Life Cycle Cost Analysis
	

	
	
	Energy Savings
	

	
	
	Other ___________
	

	

	Project Schedule:
	Requested Substantial Completion Date:
	
	

	
	Why:
	

	
	Other Requested Milestone Date(s):
	
	

	
	Why:
	

	


	Real Estate and Construction Services 

PROJECT INITIATION FORM
	Page 2 of 2



	
	

	Funding Source and Amount(s):

	 Agency
	CAPRA
	AP
	Bond
	Other
	

	(Replace Box with an “X” – Double click on box and select Checked button in the middle of dialog box)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Budget Date
	
	Fund
	
	DeptID
	
	ApprID.
	
	Amt.$
	

	Agency Project Number:
	PC BU
	
	Project
	
	Agency Funding Contact:
	

	PO BU
	
	MN Law or Statute Citation:
	Year
	
	Chapter
	
	Section
	
	Subsection
	
	

	
	MN Law or Statute Language:
	

	
	Funding sunset date:
	
	
	 FORMCHECKBOX 

	Billable

	 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Budget Date
	
	Fund
	
	DeptID
	
	ApprID
	
	Amt.$
	

	Agency Project Number:
	PC BU
	
	Project
	
	Agency Funding Contact:
	

	PO BU
	
	MN Law or Statute Citation:
	Year
	
	Chapter
	
	Section
	
	Subsection
	
	

	
	MN Law or Statute Language:
	

	
	Funding sunset date:
	
	
	 FORMCHECKBOX 

	Billable

	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Budget Date
	
	Fund
	
	DeptID
	
	ApprID.
	
	Amt.$
	

	 Agency Project Number:
	PC BU
	
	Project
	
	Agency Funding Contact:
	

	PO BU
	
	MN Law or Statute Citation:
	Year
	
	Chapter
	
	Section
	
	Subsection
	
	

	
	MN Law or Statute Language:
	

	
	Funding sunset date:
	
	
	 FORMCHECKBOX 

	Billable

	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Budget Date
	
	Fund
	
	DeptID
	
	ApprID.
	
	Amt.$
	

	Agency Project Number:
	PC BU
	
	Project
	
	Agency Funding Contact:
	

	PO BU
	
	MN Law or Statute Citation:
	Year
	
	Chapter
	
	Section
	
	Subsection
	
	

	
	MN Law or Statute Language:
	

	
	Funding sunset date:
	
	
	 FORMCHECKBOX 

	Billable

	 

	Total funding amount $:
	


               Please Email (or Fax 651.215.6245) completed form to: 

Gordon Christofferson (gordon.christofferson@state.mn.us) and Deb Nordling (debra.nordling@state.mn.us)

              Finalized PIF Distribution:
RECS Project Manager (see above)




Agency/Facility/Other Contacts (see above)




Admin Projects Only – PMD Technical Services



RECS Planning



Minncor (when project includes FF&E)




Mn State Arts Board (if applicable)



CAAPBoard  (Cap Complex projects only)
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